
THE 

Constitution 1999 

CONSTITUTION 

AND 

BYLAWS 

FOR THE 

PROFESSIONAL ENGINEWS 

COLORADO 



OF THE 

PROFESSIONAL ENGINEERS OF COLORADO 

TABLE OF CONTENTS 

PREAMBLE 

ARTICLE I - NAME. 

ARTICLE I1 - OBJEC'ITVES 

ARTICLE m - C ~ R S  

ARTICLE nr - MEMBERSHIP 

ARTICLE v - DUES 

;. $0 ::;mm 
ARTICLE 

ARTICLE X - HEADQUARTERS 

ARTICLE XI - COMMI'MBES 

. ARTICLE XII - PRACTICE DIVISIONS 

ARTICLE XIII - AMEND- 

ARTICLE XIV - BYLAWS 

ARTICLE XV - EFFECTIVE DATE 



CONSTITUTION 

PROFESSIONAL ENGINEERS OF COLORADO 

PREAMBLE 

Recognizing that service to the public, to the Government and to the .prafession is a 
fundamental obligation of the licensed professional engineer, the Professional Engineers of 
Colorado doeg hereby dedicate:W to the promotion and enhancement of the profession of 
engineering as a technical, wd'and economic influence vital to the community, the State d 
Colorado, the U n M  States of Arne* and all mankind. 

ARTICLE I - NAME 

Section 1. The name of this nonprofit membership corpora~on is the Professiond Engineers 
of Colorado, hereinafter calfed the State SocSety. 

Section 2. The State Society is incorporated as a nonprofit coqmration under the laws of the 
State of Colorado. 

Section 3. The State Society is a member state society of the Natfonal Sadety of 
Professional Engineers, a national organization of like aims and purposes, 
hereinafter called the National Society, or NSPE. 

Section 4. The State Society subscribes to and supports the NSPE Code of Ethics for 
Engineers. 

ARTICLE II - OBJECTIVES 

Section 1. The objectives of this State Sdety shall be to: 

a. 'advance and promote the public welfare; 

.b. advance the professional, social and economic interests of the 
engineering pmfession; 

c. stimulate and develop prof8ssional concepts among all engineers; 
A- 

d. strive throughout the pmfession to make m@Wathn more meaningful in 
terms of acknowledgment of individual achiivement in engineering as 
refkkd by education and practice, and to encourage all engineers to 
seek professional reg@htht; 

w- 
e. unite all +&Red engineers of tbe state in one organization; 

f. advance seifkxiwation and seif-improvement and thereby motivate the 
practicing engineer to upgrade and his or her competence-by 
continuing education; 

. . 



develop the civic consciousness of members of the engineering profession 
and serve the public good by involvement yith public officials; - 

2 h. r @kpresent the engineering profession in legislative matters in the inter-@ 
of the General Public and the profession; u t  

i. promote high standards of engineering education; 

cultivate public appreciation for the work of the engineer; 

provide a forum for sffective exchange and advancement of knowledge of 
matters of concern to the profession; 

1. assist qualified and motivated young people in obtaining proper information 
concerning the engineering profession and to encourage them to become 
engineers; 

m. hdp:e&ablish, preserve and support high standards of ethical conduct and 
practice by members of the profession; and 

n. encourage engineers to become active as advisors and members of 
various governmental entities. 

Article Ill - Chapters 
5 

Section 3. 
Gcll 

The membership of the State S o d a t y e  be organired into chapters. 
The State Sodety Board of Directors may authorize and charter such 
chapters, defining geographical boundaries as may best serve the 
me- of the State Society. The State Sodety Board of Directors 
shall have authority to make rules and reguiations for and m A  
decisions affecting the chartering, combining w dissolving of chapters. 

Sedion 2. Each chapter thus formed shall have a minimum of 10 voting members 
as defined in Artjcle lil-Membership, Section 3. All voting members of 
each chapter shall be members of both the State Society and the 
National Society. 

. 
Each chapter chartered by the State Society shall adopt such 
constitution and byierws for its operation as it m y  deem proper provided 
that nothing contained therein shall conflict with or contravene the 
Constitution and constitution and 

State Suck& 
State socie6. azcel~d 

Section 4. Each chapter shall engage only in such activities as are consistent with 
professional ideals and ethics. Such activities shall be restricted to 
the geographic area in which the chapter is chariered except as the 
State Society Board of Directors may otherwise authorize. 

Section 5. in all matters of local concern not covered by the State Society 
ConstiMion and Bylaws, each chapter shall retain full autonomy and 
may a11 upon the State Society and the Nationaf Society for advice, 
counsel and assistance. 
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Section 6. 

Section 8. 

Section 9. 

Section 2. 

Each chapter shall be represented on the State Society Board of 
Dimtors and on the committees of the Society as provided in the State 
Society Constitution and Bylaws. 

No chapter shall contrad any debt or obligation on behalf of the State 
Sodety unless expressly authorized by the State Society's Board of 
Directors. 

The fiscal and administrative years of each chapter shall be concurrent 
with those of the State Society. 

Student members in engineering colleges and universities may be 
organized into student chapters as provided in the State Society Bylaws 

Article IV - Membership 

Membership in Professional Engineers of Colorado shall be designated 
as Member or Student Member. Two other dasses of membership, 
Honorary Member (NSPE) and Sustaining Member, shall be recognized 
by the Professional Engineers of Colorado. 

WI members ather than Shrdent Members, Honorary (NSPE) hdembers, 
Associate Members and Sustaining Members shall have voting 
prMeges in the Professional Enginew of Cokmdo. Only a licensed fffYl Profssional lop 

holding a valid 
&em or certiticate 05 registratSon as a prxdbssionai engineer, or an 
engineer intern (fcmnerly Engineer-in-Tminii) Sssued under the laws of 
any state, territory, possession, or dmtn'ct afthe United Stabs, or a 
campat;rMe l i s e  or oeMi& issued in amher country, or en 
engineer who has obtained and retained the Member grade while active 
in the profession and who has achieved Life or Retired Member status 
assetforth inthe Bylaws. 

e w w  
Note 1: Life Member and Wim Member are subsets of Member. 

One must be a member first, then obtain the latter status. 

Note 2: An Intern Member is a person who has graduetd from an 
ABET accredited undergraduate engineering program with a 
bachelors degree in engineering, passed the engineering 
fundam- examination and is employed in the fmW of 
engineering. This person shall remain in this status until this 
person has passed the Pn,f&sionat Engineem examination 
and is licensed to practice as an engineer. 

(b) Student Member - A Student Member shall be defined as an 
undergraduate or graduate engineering student. 

Note: graduate engineer is an one who has graduated from an 
engineering curriculum accredii by the Accreditation b a r d  for 
Engineering and Technology. 
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  ember - Membership situations not addressed in the 
ich would include -, ABET Engineering 

uates, International Member, Affiliate Member or 
Sustaining Member. 

(d) Retired Member - A member shall become eligible for Retired 
Membership status the person has retired from full time employment 
and the adiie practice of engineering is no more than 20 hours per 
week and if the member is at least 55 years of age. A waiver of fifty 
percent of the NSPE Member dues is granted. 

(e) Life Member -A member shall become eligible for Life Member 
status with waiver of dues if the person has been a member above the 
Student grade for a period of 40 years or if the member has retired 
from full time employment, is not working more than twenty hours a 
week, and 'w at least 60 yean of age and has been a member for a 
continuous period of 30 years. Application for life member status may 
be made personally, by the member's chapter? or by the member's state 
society. Each member who has attained ltfe member status shaU be 
given an option to discontinue receiving National Publications. 

(f) Honorary Member - Honorary Metnber is a members i 
granted by the National Society of Rofessional Engine- an 
individual whose lcnuwfrzdge and accomplishments deserve special 
recognition for contributions to the engineers profession. An Honorary 
Member shall not have voting phdeges, may not hold office, and shall 
be exempt fW paying dues. 

(g) Sustaining Member - SWming .Member may be an ind'lvidual or 
.an organization not eligible for membership in the National Society of 
Professional Engineers. A Sustaining Membership is granted to a 
person or to an organization in recognition of contribution, monetary or 
senrice, to the .state society. 

Section 4.. , All members other than Student Members, Honorary (NSPE) Members, 
Associate Members and Sustaining Members  shall have voting 
privileges in 'the Professional Engineers of Colorado. Only a licensed 
Professional Enginee ay hold an elected office. r' - 

,. m j / L U  

Article V - Dues 

Section 1. The amount of annual dues of the State So be determined 

Section 

, 

2. The procedure for billing and collecting of dues shall be deteRninal by 

Section 3. The schedule and condiins for dues payment, delinquency, dropping 
from membership and reinstatement shall be determined by the Stab 
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Artlcle VI - Administration 

Section I. The State Society shall be administered by a State Society Board of 
Diredors, hereinafter called the PEC Board. The PEC Board shall 
determine ail questions of policy and shall administer the affairs of the 
State Society under this State Society Constitution and the general 
provisions of the law under which the State Society is incorporated. 

Section 2. The PEC Board shall consist of the officers of the State Society, the 
Presidents of theamml authorized chapters and the Directors elected 
or appointed by these same chapters. Onty members of the State 
Society whose dues are current may be members of the PEC Board. 

Section 3. Omthird of the PEC Board members, pmsent or represented by proxy, 
shall constitute a quorum. Unless otherwise requid by the current 
version of Ruberts Ruies of Order, an affirmative vote of a majority of 
the PEC Board members pm8ent or represented by proxy at any 
regular or duly called meeting shaH be required to pass any motion not 
inconsistent with the State Society ConstWon and Bylaws. The 
Pfesident shall vote only when necessary to break a tie. 

Section 4. The PEC Board shall have authority to decide upon any question by 
means of a letter ballot directed to all members of the PEC Board. -- Procedures for detenm'ning a vote by letter ballot shall be specified in 

&,,-4 the State Society maws, and a majority of the votes cast within the 
stipulated time shall decide the question submitted to ballot. 

Section 5. The PEC Board shall direct the investment and care of funds for the 
State So&@ and shall adopt an annual nomdeficit budget 

. Section 6. No members of the PEC Board shall receive a salary or campensation 
from the State Society except for expenses incurredin ~ a t f  of the 
State Society and approved by the PEC Board. - -&X w * * r  

Section 7. The PEC Board may acquire the services of an executive directowen 
the financial and other conditions warrant and may fix compensation 
and define the duties of the position. 

Section 8. There shall be an Executive Committee of the PEC Board consisting of 
the State Society President, President-Elect, Vice President, most 
recent mident Past President, Secretary, Treasurer, 
-. Wfthin the provisions of the State 

pdd 
r L -  

Society Constitution and Bylaws, the Execut'ie Committee sball a d  on 
behalf of the PEC Board between PEC Board meetings provided that 
such action is not inconsistent with PEC Boand policy. All acts of the 
Executive Committee shall be reported to the PEC Board. A majority of 
the Executive Committee shall constitute a quorum. 

Section 9. No member af the State Board may carry a proxy(s) for a local chapter 
unless that person carrying the proxy is a member of that chapter. 

Section 10. No member of Professional Engineers of Colorado may be a member of 
more than one Local Chapter. 

Constitution 1999 ' . 



Article wl- Officers 
.a. 

Sedion 1. The officers of the State Society shall consist of the President, 
President-Elect, Vice President, Secretary, Treasurer, . 3uJdvt 

f i d t . a e a v r ,  most recent resident past ~ r e s E  
D;V/Z~& - Chairman of each authorized practice division. 

? I 

I Section 2. shall represent the State society on the 
Board of Directors of the Regional Society. When the State 
Sodety is entitled to only one Regional Director, it shall elect an 

/ 9 WQAItemate Regional Director who shall represent the State Society when 
).l& -.the Regional Director is unable to do so. The terms of office of the 
m a  Alternate Regional Director and the Regional Director shall be 

staggered. When the number of Regional Direcbrs is increased from 
one to two, the seated AJtemate Regional Director shall automatically *- - !be elevated to Regional Director and shall serve to the end of the term 

.mwwfor whim he or she was elected. 
b U  r N w t  

W o n  3.mMlThe President-Elect, Vice President, Secretary and Treasurer shall be 
C** m-dec ted  for a telm of one (1) year. The President-Elect shall 
-& - automatically assume the presidency for the year following election as 

*I President-M. Terms shall be staggered insafar as possible in the 
event of more than one -r- The 

I . .  
nd 

-r $hall be elected to a term of two (2) years. 
AII other of'kers shall be elected to a term of one (1) year. Neither the - 

ti( President nor the Vice President may succeed thernseW;and no 
sa Regional Director or Alterrtate Regional Director shall serve more than 
rd r two (2) consecutive) terms of two (2) years. 

Section 4. Etigibilii for nomination, election or retention of a position as an eledive ----- officer of the &ate Society shall be contingent upon residency or 
. employment in the state and aurent membership in the State Society. 

. * 
Section 5. The duties of the officers shall be as defined in the State Society B laws. 

, , l b l r r u - r d f r ?  
Section 6. The Treasurer and the Executive ~irectorhay be bonded, at the 

A .  ni 7.- expense of the Society, for such amount as may be determined by the 
PEC Board. 

Section 7. 
Bn% 

The officers and directors shall take a e o n  the first day of the 
. w administrative year for which they have been elected or automatically 

succeed to a specified position. They shall hold office until their 
M lyl respective successors have been duly elected and installed. 

rob m 
Section 8. rl In the event the President becomes unable to serve, he or she shall be 

plln 4 succeeded by the Vice President. The office of Vice W d e n t  then shall 
n a remain vacant until the next Annual Meeting. A presidential vacancy 

I A which cannot be filled by the Vice President or a vacancy occurring in 
any other position except that of a practice division chaimn shall be 
fitted by election of the PEC Board. A vacancy in the position of practice 

mb - division chairman shall be filled by selection by the membership of that 
w division. Any vacancy shall be filled for the unexpired term of the officer 

being replaced. 
. J 



Article Wll - Nomination and Election of Officers 

Section 2. 

Section 3. 

Nominations for elective officers shall be made by the Nominating 
Committee or may be made by petition signed by 10 percent of the 
members eligible to vote. 

The Nominating Corniftee shall consist of the most recent available 
Past President, the President-Elect and one member selected by each 
of the chapters. The most recent available Past President shall serve as 
chairman. 

The Nominating Committee shall prepare an official slate of candidates 
offering one or more nominees for each office, none of whom shall be a 
member of the Nominating Committee. 

Section 4. The Nominating Committee shall report the names of nominees 
together with a brief biographical sketch of each nominee on or before 
NewmbvN to the Secretary who then shall transmit the same to the 
general membership on or before- ? 

Section 5. Additional nominations by petition which may include members of the 
Nominating Committee must be in the hands of the Secretary on or 
before JawmyM. ,7 

Section 6. Beidion of officers shall be made annualfy by a plurality vote on 
individual letter ballots sent to all voting members of the State Society 
as defined in Article IV-Membership, Section 3. 

Section 7. The candidate for the office of President Elect shall have held at least 
one State Office; Vice President, Secretary or Treasurer, to be eligible 
for the candidacy. Service on at least one State Committee is desirable. 

Section 1. 

Section 2. 

All meetings shall be open to all members. Guests may attend by 
invitation. 

The State Society shall hold an Annual.Meeting near the close of the 
administrative year at such time and place as may be selected by the 
.PEC Board. ?r*cur~ce de 

Section 3. Special meetings of the called by the President 
upon a hm>-thirds vote petition by 50 
members of the State membership, 
whichever is the smaller number. 

Section 4. In the absence of the President, the order of succession as presiding 
officer at meetings of the State Society or of the PEC Board shall be 
Vice President, President-Elect, Secretary, Treasurer, and Past 
President 

Constitution 1999 



ARTICLE X - HEADQUARTERS 

Section 1. The location of the headquarters of the State Society shall be determined 
by the PEC Board. 

ARTICLE XI - COMMrrrEES 
@ & H , U  ;. 

Section I. Such committees (s)Kask Forces as es&bM&& the Bylaws shall be 
established as required or appropriate. 

Section 2. The duties of standing Committees (s)/Task Forces 
shall as set forth in the Bylaws of this State 
Society. 

ARTICLE XI1 - PRACTICE DIVISIONS #/' id$ $b 
Section 1. Establishment of practice divisions is authorized to further the objectives 

of the State Society. 

Section 2. The PEC Board may authorize or dissofve practice divisions as provided 
in the State Society Bylaws. 

Section 3. Ead~ practice division shal adopt operating rules or governing documents 
as it may deem proper and as approved by the PEC Board provided that 
nothing therein shall conflict with or contravene the State Society 
Constitution and Bylaws. 

ARTICLE Xlll -AMENDMENTS 

Section 1. Amendments to this Constitution may be proposed by: 

a majority letter batfot vote of the PEC Board; or 

b. a petition signed by not less than 15 petcent of the members of 
the State Society who are eligible to vote on constitutional 
changes; however, amendments submitted by petition shall be 
reviewed by the PEC Board before being submitted to the 
Secretary for ballot with the findings of this review being 
transmitted to the members at the discretion of the PEC Board; or 

c. a majority vote of the PEC Board members present at a PEC 
Board meeting, provided that the text of the proposed amendment 
shall have been mailed to the members of the PEC Board not less 

. than 30 days prior to the day when the amendment shall be 
considered. 

Section 2. A proposed amendment to the State Society Constitution, together with a 
letter ballot, shall be mailed by the Secretary to each member eligible 
to vote. Ballots shall be returned to the . Secretary . not later than 30 days 
after mailing-by the Secretary. 
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Section 3. An amendment shall become effective only upon the affirmative vote of 
two-thirds of the votes cast by the eligible members provided that at least 
20 percent of the eligible members have voted, in the event that the total 
votes cast number less than 20 percent of the eligible members, and if 
two-thirds or more of the members voting shall Mare themselves in 
.favor of the pmpased amendment, the same shall be voted on. by the 
PEC Board of Directors at its next scheduled meeting following execution 
of the ballot If -thirds or more of the PEC Board dedare themselves 
in favor of the proposed amendment, the same shall become part of this 
State Society Constitution. 

ARTICLE XIV - BYLAWS 

Section 1. The PEC Board shall State Society Bylaws which shall 
govm all procedures including those of the PEC 
Board and of the standing committees, bsk forces and pctice divisions. 

Section 2. The State Society Bylaws may .be amended by an affirmative vote of a 
majority of the PEC Board present at a meeting ppovickl that the"text of 
the proposed amendment shall be mailed to the PEC Board at least 20 
days before the meeting at which the vote on the amendment will be 
taken. 

ARTICLE XV - EFFECTIVE DATE 

,Section 1. This Constaution shall become &fedbe upon its adoption in the manner 
p-bed for voting on amendments under the previous State Society 

' ' Constitution. This Constitution, in total, *all become effective upon the 
&f 

" date of dme4+WS. 
'7 
8 
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Section 1. 

Section 2. 

BYLAWS 

OF THE 

PROFESSIONAL ENGINEERS OF COLORADO 

BYLAW 1 - MEMBERSHIP 

Membership applications may be received at the national, state or chapter 
level. They then shall be processed in accordance with procedures 
existing among the three levels. If eligibility for membership is approved 
by the State Society Membership Committee, the applicant will be added 
to the membership roster. 

Membership in the State Society imposes the obligation to uphoki the 
honor and dignity-of theengineering profession, therefore, members are 
required to be familiar with and to observe eihical and legal standards, to 
aid in reporting, and resolving violations, and to be familiar with the State 
Society's policies and procedures relating to handling of alleged violations. 

Section 3. Violation of the State Society Constitution and Bylaws or the NSPE Code 
of Ethics for Engineers, or conviction of a felony shall be considered just 
cause for discipline as hereinafter provided. 

I 

BYLAW 2 - DISCIPLINE 

Section 1. . Charges or complaints of alleged violation of the NSPE Code .of Ethics for 
.Engineers or of the laws and regulations governing the profession may be 
filed in writing by anyone having factual knowledge of the matters. 
Charges concerning violation of the State Society Constitution and Bylaws 
shall be filed in writing by a current member (as defined in .the Constitution 
Article IV, Section 3). Each member is responsible for rendering written 

, reports of factual knowledge of alleged violations of the Code of Ethics for 
Engineers. Such charges may be filed with the State S o w  Secretary or 
with the Chair of the State Society or Chapter Ethical Practices Committee. 

Section. 2. An initial informal investigation of alleged violations will be made by the 
Ethical Practices Committee of the Chapter concerned. When such 
informal investigations indicate that a formal investigation is advisable, the 
State Society President shall direct the State Society Ethical Practices 
Committee to conduct a formal investigation and recommend whether or 
nor a hearing is warranted. 
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. .  
' Section 3. Hearings will be conducted by either the State Society Executive 

Committee or a State Society Hearing Commission of not less than three 
State Society Past Presidents appointed by the State Society President 
which shall make recommendations to the State Society Executive 
Committee. The Executive Committee shall render a decision in the 
matter. 

Section 4. The accused shall have the right to appeal the decision to the PEC Board, 
in which case the State Society Executive Committee members who sat 
earlier shall not participate in the appeal proceedings. 

Section 5. A two-thirds vote of the state -ty Exewtive Committee, or the PEC 
Board in appeal, shall be necessary to a finding sustaining a charge or 
charges. Thereaffer the penalty shall be determined by a majority vote. 

Section 6. Disciplinary action may be taken by the State Society against a member 
who resigns membership after charges of unethical conduct have been 
filed against such member. In such case the former member shall have 
the same rights of defense and procedure as prescribed for mernbeis in 
good standing. In the caee of resigned members, the State Society may 
issue a notice of censure or prescribe that the State Society records show 
that such member shall not be eligible for membership for a stipulated 
number of years, or indefinitely, or both. The State Society may publish its 
findings. 
/-- 

tensed engineer who is charged with a violation will be advised of the section I .  ~ J I  
ch rges and offered the service of the State Society in investigating the 
validity of and the adjudication of the charges. If the person charged 
consents, the case will be handled in the established manner. 

*&<'b 
Section 8. The person who fi rges will be notified of the final decision and it 

will be published i al publication of the State Society unless the 
State SocietvExec mittee or the PEC Board shall have 
determined that the ends of justice wwld be better served by withholding 
publication. 

Section 9. The PEC Board shall adopt and publish policies and procedures to govern 
the handling of such matters. The procedures shall provide for due 
process, for representation by counsel, for cooperat 
information with and recommendations to the State r 
recording and disposition of records, for use of advisory counsel by the 
State Society and for cooperation with other NSPE state societies and the 
National Society. 

Section 10. At the discretion of the State Society President, and notwithstanding any 
of the foregoing nine sections of this Bylaw, the State Society may request 
that the National Society assume jurisdiction of .any .disciplinary matter 
arising out of the provisions of.this Bylaw. 
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BYLAW 3 - CHAPTERS 
. . i "  - .  . . 

i 
i Section 1. The State of Colorado shall be divided into chapter areas with such 

territorial boundaries as may be established by the PEC Board. Each 
chapter may organize in accordance with the provisions of the State 
Society Constitution and Bylaws and shall, upon application, receive a 
charter from the State Society and be known as a chapter of the State 
Society. Any chapter which is delinquent in the rendering of required 
reports to the State Society may have its charter revoked at the discretion 
of the PEC Board. The current chartered chapter names and areas are: 

a. Boulder Chapter - Boulder County. 
b. Jefferson Chapter - Clear Creek, Gilpin, Grand, 

Jefferson, Summit and Park Counties. 
c. Metropolitan Chapter - Adams, Arapahoe, and Denver 

Counties. 6 t 
d. Northern Chapter - Jackson, Larimer, Logan, Morgan, 

Phillips, Sedgwick, Washington, Weld and Yuma Counties. 
e. Pikes Peak Chapter - Cheyenne, Douglas, Elbert, El 

Paso, )(it Carson, Lincoln and Teller Counties. 
@ San Juan Chapter - Archuleta, Mores, Hinsdale, La 

Plata, Mineral, Montezuma, Rio Grande and San Juan 
Counties. 

g. Southern Chapter - Alamosa, Baca, Bent, Chaffer, 
Conejos, Costilia, Crwdey, Custer, Frernont, Huerfana, 
Kiowa, Las Animas-, Otero, Prowers, Pueblo and Saguacbe 
Counties. 

h. Ute Chapter - Delta, Eagle, Garfield, Gunnison, Lake, 
Mesa, MofFatt, Montrose, Ouray, Pin.Ri i  Blanco, 
Routt and San Miguel Counties. 

Section 2. Charters shall be issued only by the PEC Board and shall be 
signed by the President and the Secretary of the State Society. 

Section 3. Each chapter shall elect one or more Directors in addition to its other 
. ' officers. The Chapter President, State Diredor (s) will represent the 

chapter on the PEC Board. Directors will be elected for two-year terms 
with chapters that have more than one Director alternating terns so that, 
to the degree practicable, only one-hatf of the chapter's allotted number of 
Directors are ehxted each year. 

Sedion 4. The number of Directors authorized for a chapter during an administrative 
year is established by the following table and is based on the number: of 
Current members excluding student members (where the word Current 
iefers to the National Society's Dues Status classification) included in 
the official membership records published by the National Society as of 
the June 3oM, one year and one day before the July 1st start of the . . 

administrative year during which the Directors will serve. 

Votinn Members Directors 
25 or less One(1) 3. 
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Sec%on 5. The PEC Board may authorize and issue charters for student chapters at 
approved engineering colleges or institutes of technology. Rules and 
regulations for the organization and operation of student chapters shall be 
determined by the PEG Board and shall be designated according to the 
policies of the National Society. 

a. Each student chapter shall have a faculty advisor who, 
wherever possible, shall be a member of the State 
Society. The student chapter advisor shall be appointed 
by the State Society, through the local chapter 
involved, on the recommendation of the dean of the 
college or school involved. 

b. Each student chapter shall have a liaison officer from 
the local chapter who shall not be directly affiliated 
with the college or school involved. The liaison 
officer shall be appointed by the local chapter. 

BYLAW 4 - AFFILIATED GROUPS 

Section I. Local chapter auxiliaries or a state auxiliary may be established with 
approval of the local chapter membership or the state membership 
respectively. The purpase of an auxiliary shall be to assist in promoting the 
best interests of professional engineers and the State Society. An 
auxiliary shall be responsible to the local chapter or the state for its 
policies. The local chapter or the State Society, as appropriate, shall ratify 
an auxiliary's constitution and bylaws. 

f 
Section 2. The Denver Federal Center Professional Engineers Group is granted 

direct filiation with the Professional Engineers of Colorado. The benefits 
of this affiliation are to aid in meetings with Denver Federal Center 
management by carrying the prestige and support of Pmfessibnal 
Engineers of Colorado; to obtain guidance on professional employee 
matters; to obtain financial assistance in very special circumstances 
relating to employee relations; to obtain assistance in answering specific 

. . 

questions; and .to increase participation in professional activities. 
. . 



BYLAW 5 - FISCAL AND ADMINISTRATIVE 

Section 1. The fiscal year of the State Society shall be from July I through '~une 30. 

Section 2. The administrative year of the State Society shall be from July 1 through 
June 30. 

BYLAW 6 - DUES 

Section I. Dues become due and payable January I of each year. 

Section 2. The dues for membership in the National Society of Professional 
Engineers shall be as set by the National Society of Professional 
Engineers: 

Section 2a. The dues for membership in the Professional Engineers of Colorado shall 
be as set by the Board of Directors: 

Section 3. Dues may include a year's subscription to any official publication of the 
State Society. 

Section 4. Prorating of dues amounts for new members and the rendering of member 
services shall be in accordance with the policies and procedures of the 

Section 5. The&&@d Society shall mail statements for annual dues to each 
member or its agent before the beginning of the calendar year. 

Section 6. Classification of members as delinquent, removal of delinquents from the 
membership roster, and all related matters shall be in accordance with the 
policies and procedures of the National Society. 

Section 7. A member shall become eligible for Retired Membership it the member 
has retired from full-time employment and the active practice of 
engineering is no more than 20 hours per week, and if the member is at 
least 55 years of age. Onehalf dues shall be paid annually until Life 
Membership requirements are met Application for Retired Members hip 
may be made personally, by the member's chapter or by the member's 
State Society. Application for membership in the Retired Membership 
grade may be made by any member who meets the eligibility requirements. - - 1 

Section 8. After 5 years of continuous membership, an application for wa&,,&one 
half dues, and afker 10 years, an application for waiver of fullrldues, 
because of disability of a total and permanent nature, may be made by a 
member in writing. Such application, if approved by the chapter (if any) 
and this State Society, shall be submitted to the National Society for final 

0 Section 9. Upon receipt of a bachelor ' s degree in engineering 
current Student Members (as defined in Constitution-h 3 ) 
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. . 2 shar De advanced without 
4 I - 

membership grade for which qualified. An exception is that graduate 
students may retain Student Membership by written request to the State 
Society. . -. . . . . 

:I*, 

AMH  BYLAW'^ - MXm OF DIRECTORS 

Section 1. The State Society Board of Directors, hereinafter called the PEC Board, 
shall have the direction and general supervision of all matters pertaining to 
the State Society. The PEC Board shall adopt and monitor a budget and 
cause the accounts of be audited not less than once a 
year. PC-  p,+ss,*d A&+ bi- 4 

Section 2. The PEC Board shall provide for the publication and distribution of major 
proceedings or transactions of the State Society and have the authority to 
publish an afficial periodical for the State Society. 

- ": -. . : ,  Section 3. The PEC Board shall be empowered to invest and reinvest surplus funds 
:: 2 

- w -I 
as may be available in an established reserve fund. A three-fourths vote of 

. :-- - . . , 
the PEC Board shall be required to authorize expenditures from this fund 

.. t , '  I . 4 . -  
..fL 

that are other than for investment or reinvestment 

Section 4. Each member of the PEC Board shall attend PEC Board and chapter 
meetings for the purpose of inquiring into the condition of the profession 

..,.and - > to provide the communication between the chapter membership and 
" .the State Society. 

-h- 
Section 5. The m t a r y  shall recod as a part of the minutes of the appropriate 

meeting the data concerning each letter ballot, including the dates of the 
*ailing and the dosing d the ballots and the names and votes of all 

;members voting. The Secretary shall notify all members of the PEC Board 
of the results. 

C 1CI Irr- --r- 
Qtmhwa 

g- , - r r m d  
2 .  I b Y  BYLAW 8 - LETTER BAL 

Section I. The President may at any time direct the Secretary to submit any questio 
to t h b o f  the PEC Board by means of a letter ballot. Gdt;L 

t z u L &  
C A&. 

& 
Section 2. Upon direction of the majority of the PEC Board members present at any 

meeting where less than all members ofthe PEC Board are present, the 
Secretary shall submit any question to the members of the PEC Board by 
means of a letter ballot. 

Section 3. A majority of all votes received within 30 days of the mailing of a letter 
ballot shall decide the question, provided that votes are r e d i d  from at 
least two-thirds of the total membership of the PEC Board. 

.' 
.4 . : Section 4. The Secretary shall record as a part of the minutes of the appropriate 

meeting the data concerning each letter ballot including the dates of the 
. . 

. .; . "  
. I . . 
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mailing and the close of the ballot and the names and votes of all 
members voting. The Secretary shall notify all members of the PEC Board 
of the results. 

BYLAW 9 - EXECUTIVE COMMlllEE 

Section 1. As 8 of the Constitution, the Executive 
of the State Society between PEC 

shall have the power to act for 
the PEC Board between PEC b a r d  meetings but shall not modify any 
action taken by the PEC Board nor alter the total annual budget in effect at 
that time or commit PEC finances or resources that have not been 
approved by the PEC Board. The Executive Committee shall make a 
report of its activities since the last PEC Board meeting at each regular 
PEC Board meeting and the PEC Board shall act to ratify all such actions 
at each of its Board meetings. 

Section 2. The Executive Committee shall meet monthly at locations it selects. ~ k c w ~  u/ 
d!/;n f& C L h ~ ~ f  6 

Section 3. Special meetings of the Executive Committee will be held at the call of the 
President or at the request of three of its members, and such meetings 
shall be held at a location determined by the President. 

BYLAW 10 - ELECTIONS 

. . Section I. The State Society Nominating Committee shall canvass each chapter for 
suggested nominees for the offices of President- Elect, Vice-President, 

7 Secretary and Treasurer by 
hapter President on or 

before November 1st 

Section 2. The Nominating Committee's report of its nominees, together with a brief 
biographical sketch of each nominee, shall be published in a State Society 
publication or sent by mail to the membership no later than the opening 
date of the official ballot. 

.Section 3. Nominations by petition must be delivered to the Secretary on or before 
JaawyWin  order to be placed on the ballot. 

, Section 4. An offiial ballot, together with a special ballot envelope that shall provide 
space for the signature and address of the member voting to be affixed. 
thereon, shall be mailed by the Secretary to each current member (as 
defined in Constitution Article IV, Section 3) on or before March 1. The 
official ballot shall contain a listing of all offices to be filled and the 
nominations therefore, and voting shall be limited.thereto., 
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Section 5. A valid ballot shall be one that is returned to the Secretary in an envelope 

bearing a postmark date on or before April 1. This required postmark date 
shall be specified on the ballot. The ballot also may be hand-carried to a 

Y-3 location designated on the ballot 

SecSion 6. All valid unopened ballots shall be promptly delivered by the Secretary to 
the Tellers Committee which shall taUy the ballots and report the number 
of votes cast for each nominee to the Secretary on or before April 8. The 
Secretary shall transmit such information to the officers, officers-elect 
and chapters on or before April 25 and shall publish same in the next 
issue of the Sate Society publibtion. 

IiZa 
Section 7. The nominee for each office receiving the greatest number of votes cast 

for such office shall be declared elected to such office. Ties shall be 

m broken by the President of the State Society. 

Section 8. The elected officers shall be known by the title of the office to which 
elected with the sufliix ' e W  until they assume the duties of their 
respective offices. 

! ull 
Section 9. The election of chapter officers and the selection of the chapter Directors 

?, .. \ on the PEC Board shall be completed on or before May I of each year. 
They shall assume their duties on the first day of the administrative year 
for which elected and shall hold office until their respective successors 
assume such duties. The Secretary of each chapter shall send a report of 
said election to the Secretary of the State Society at least 30 days prior to a the date fixed for the Annual Meeting. 

k-:J & 
Section 10. Each practice division shall elect a chairman. The chairman shall serve on 

the PEC Board. 

BYLAW II - DUTIES OF OFFICERS ,& 
. .. '.! 
: e- 

Section I. The President shall preside at all meetings of the and of the 
_./ . T P E C  Board; shall be, ex-officio, a member of all 

a ' appoint chairmen of all committees; and shall 
the business of the State Society. The 

'*supervision over the operations of the 
~ P E C  Board apprised concerning that oflice. 
- Y. 

Section 2. The President-Elect shall be a member of each 
principal activities of the President-Elect shall b 8 State Society and the development of plans for% 
include selecting state committee chairmen and committee members for 
the upcoming year. This shall be done prior to the annual meeting at which 
time the President-Elect takes affice as President. 

". 3 Section 3. h the absence of the President, it shall be the duty of the Vice-President 
I to perform ail the duties of the President 



* 
Section 4. The Secretary shall perform such duties as are required by law or 

assigned by the PEC Board. As a minimum, the Secretary shall keep and 
publish minutes of all PEC Board, Executive Committee and Annual 
Meetings. 

Section 5. The Treasurer shall direct the management of all records of accounts of 
the State Society, make an annual report to the !%ate Society of receipts 
and disbursements, give such bond as required, serve as custodian of 
State Society funds, and discharge duties as may be determined from time 
to time by the PEC Board. The fee for the above bond shall be paid out 
of the treasury of the State Society. At the expiration of the term of office, 
all books, papers, and monies belonging to the Society shall be turned 
over to the successor Treasurer, who shall give the preceding Treasurer 
receipt therefore CW. &A-+ rmr~%-pj'+~~*~~ 

& k ) * n l 4 & l a - h .  
Section 6. Th ociety on the National 

r shall report regularly to 
issues of interest and 

Section 7. The Alternate National Director shall serve as the National Director when 
the National Director is unable to do so. 

BYLAW 12 - EXECUTIVE DIRECTOR dr 
Section 1. , The PEC Board is authorized to engage an Executive ~ i r e c t o h e n  the 

financial and other conditions warrant an 
forth the duties of the Executive Director. 
be a member of the PEC Board. 

BYLAW 13 - COMMITTEE (S)KASK FORCE (S) 

Section 1 .  A Standing Committee shall be a comm ed for a critical need of 
the Society that requires continuing exis roughout the foreseeable 
-Mu re. 

Section 2. The Chairman and the Members of the Standing Comrnittee(s) will be 
appointed annually by the President of the Society to perform specific 
tasks as determined by the President and/or the Board of Directors of the 
Society and will automatically sunset at the completion of the task or each 
year. 

Section 3. The follow shall be Standing Committees of fhe Society: 

1. ExecutbeCommittee 
2. Nominating Committee 
3. Budget Committee 
4. Audit Committee 
5. Legislative and Governmental Affairs Committee 

'Bylaws 1 999 



6. Sustaining Fund Commitlee 
7. Ethics and Professional Practices Committee 

Section 4. Each Standing Committee and each Task Force shall prepare a written 
report of the CommittMask Force activities and shall present such 
report in writing to the Board of Directors at scheduled Board meetings 
and at the Annual Meeting as directed by the President. 

Section 5. No C o m m M a s k  Force shall commit the State Society to any obligation 
without specific authorization from the Board of Directors. 

-A$@ BYLAW 14 - PRACTICE DIVISIONS tll 
Section 1. Practice divisions, comprised of members having common professional 

.interests, shall operate un onstjtution and Bylaws of the State 
Society. Practice perating Rules and any changes 
thereto must have PEC Board before becoming 
'effective. The PEC Board may dissolve a -practice division upon request 
of that division or if a practice division falls to comply with the Constitution 
and Bylaws of the State Society. 

Section 2. Practice divisions shall be operated so as to provide effective forums for 
d i i ss ion  and united action on the part of members grouped according to 
type of professional employment. The improvement of professional 
recognition, condiins of employment .and ather matters of mutual 
welfare shall be the goal. 

Section 3. Membership in each practice division shall be l im-M to members of the 
State Society, except as specifically provided for in the operating rules of 
the division. 

Section 4. When considered necessary for promoting or forwarding its special 
objectives, any practice division may establish a fund for that purpose to 
be maintained in the treasury of the State Society. Such funds may be 
obtained through dues, assessment, or both, of its own members, or by 
other means that are authorized by the PEC Board. The Treasurer of the 
State Society shall be the custodian of all practice division funds, the 
expenditure of which shall be subject to the approval of the officers of the 
division. 

Section 5. Minutes shall be kept and filed for all meetings of practice divisions and 
the division executive boards. An annual report in writing outlining the 
division's activities for the year, including a revenue and expense 
statement and ident'cation of officers, shall be made to the PEC Board 
at the Annual Meeting. 

Section 6. All actions by practice divisions shall be. consistent with the policies of the 
State Society. 



Section 7. Practice divisions senring the State Society may be as follows: 
Professional Engineers in Construction 
Professional Engineers in Education 
Professional Engineers in Government 
Professional Engineers in Industry 
Professional Engineers in Private Practice 

BYLAWIS-MEETINGS d& 
Section I. The Annual Meeting of the State Society shall be held between May 1st 
and June 30th. 

Sedion 2. ' The PEC Board shall meet not less than four times a year at times and 
places as it determines. 

BYLAW 16 - ORDER OF BUSINESS ( d d b  -10 a+-L,) 

Section 1. The order of business at PEC Board meetings and the Annual Meeting 
shall include the following: 
a. Roll Call 
b. Approval of agenda 
c. Approval of PEC Board or Annual Meeting Minutes 
d. Communicatiins 
e. Special Items 
f. Reports of Officers (Acceptance of Treasurer's Report) 
g . Reports of Committees 
h. Reports of Chapters 
i. Unfinished Business (including' Acceptance of Executive 

Committee Minutes) 
j. New Business 
k. Adjournment 

Section 2. Robert's Rules of Order (current version) shall govern matters of 
parliamentary procedures of the State Society. 

Section 3. No action shall be taken by the PEC Board on motions which affect the 
Fihances or operation of the State Society unless the contents of such 
motions are presented in printed form in the information packet sent to 
each member of the PEC Board at least 10 days prior to the next 
scheduled meeting. The leday requirement may be set aside for a 
specific action by a vote of threefourths of the PEC Board members 
present. 

BYLAW 17 - SUSTAINING FUND ADVISORY COIWMITTEE 

The purpose of the Professional Engineers of Colorado' (PEC) 
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Sustaining Fund (FUND) is to provide a means for individuals, 
organizations and businesses, collectively referred to as 
(BENEFACTORS), to help provide long term financial 
to provide funds for various activities of PEC as 
Directors Of PEC. The FUND shall be 
for this purpose. 

Section 2. SUSTAINING FUND ADVISORY COMMImEE 

The FUND shall be administered by the PEC Sustaining Fund Advisory 
Committee hereinafter referred to as (COMMITIEE). 

A. MEMBERSHIP 
I. The COMMITTEE shall consist of three members of PEC, 

at least one member being a Past President of PEC, each 
, serving a three (3) year term, such terms-staggered so 

that one new member is appointed to the COMMITTEE each 
year, prior to and effective on July I st of that year. That 'new 
member shall be appointed by the President-Elect of PEC. 

position becomes vacant on the COMMITTEE, the 
President shall appoint a member to complete the 

unexpired term. 

3. COMMITTEE members shall serve no more than two (2) 
consecutive three (3) year terms. 

4. . A COMMI7TEE member shall be removed for cause from 
'the COMMITTEE by such motion to do so made a regular 
PEC Board Meeting and approved by a 314 or more 
affirmative votes of the PEC Board present at that meeting. 

5. The initial COMMInEE membership shall be appointed 
by the PEC President then. holding office, who shall 
specify their individual terms of office, approximately 
one (1) year, two (2) years and three (3) years respectively. 

B. DUTIES 
The COMMIlTEE shall perform the following duties: 

I Administer the funds in accordance with Section IV, Fund 
Management. 

Provide an accounting to the PEC Board and membership 
.' of the disposition of funds received and dispersed each 
fiscal year or at such. other time as requested by the PEC 
Board, subject to a reasonable time for preparation. 

3. Prepare direct mailings to prospective BENEFACTORS, 
and initiate such advertisements and public relations. 
as needed to perpetuate the FUND. 
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4. . Take such other actions as direded elsewhere in the Bylaws. 

C. ORGANIZATION 

1 The COMMInEE shall elect its Chairman and Secretary. 

The Chairman shall direct ail work of the COMMITTEE. 
7 le  Secretary shall record the minutes of all afficial 
meetings of the COMMITTEE. 

3. Roberts Rules of Order (latest edition) shall govern all official 
meetings of the COMMITTEE. 

Section 3. BENEFACTOR DESIGNATtON 

A. DEFINITION 

A BENEFACTOR is an individual, organization or business that 
financially contributes to the FUND. BENEFACTORS will be solicited 
only from individual members of PEC, organizations or 
with PEC member employees and organizations 
an Affiliate Group. 

5. BENEFACTQRS CLUB Destination and Minimum Contributions 

J&W w 
BENEFACTORS' names shall be entered on the rolls of a 
BENEFACTOR CLUB appropriate to their financial contributioqA LIFE 
BENEFACTOR shall make a one time lump sum contribution- . 
ANNUAL BENEFACTORS shall be billed annually.& A 
BENEFACTOR CLUB designations and minimum contributions as 
follows: 

BENEFACTOR LEVEL 
CONTRIBUTION 

Life 
Org and Business 
Life - individual 

Annual - 
Org and Business 

C. Dues Escalation Clause 

MINIMUM 

The COMMITEE may increase the minimum donation required for each 
BENEFACTOR level, as necessary, in order to compensate for inflation, or 
to keep the original Club level m.eaningful. The PEC Board shall be 

. . .  
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officially notified of such increases at least t h m  (3rmonths prior to their 
impiementation. fin 

. A c k n o ~ ~ g m e n ~  
All BENEFAC Q shall receive an acknowledgment of their 
contribution. 

Section 4. FUND MANAGEMENT 

A The COMMITEE shall deposit all monies received in investment 
accounts at one or more recognized financial institution(s). M 

A 
B. Life Sustaining mntributions shall be placed in a separate stable 

investment account and shal not be withdrawn without the 
recommendation of COMMITTEE and a 314 or greater affirmative vote 
of the PEC Board present at a mgular Board Meeting. Such withdrawal 
shall clearly confirm to a stated Purpose of the FUND. 

C. The expense of operations the FUND shall be paid for from the FUND. 

D. The COMMITTEE shall provide input to the 
annually as to the esthated amount of funds that 
available to the PEC Board of Dimdors for use in rdance with the 
stated purpose of the FUND for the coming fiscal year. 

E. The estimate of funds to be made available could indude ail or part of 
donations and interest received less expenses excepting h m  all Life 
Benefactor Accounts. 

F. Request for funds for Mkiil business of PEG shdl be made to the 
FUND by the State Board. 

G. Funds shall be available by special request to the Executjve 
Committee of the Board of Directors of PEC by a Chartered Chapter of 
PEC, a Pradice D i i o n  as defined in Attide XI1 and Bylaw 14 of the 
PEC Constitution and Bylaws, or an official State Committee or Task 
Force. The Executive Committee shall review the request and submit 
the request to the COMMITTEE for action, or may deny the request If 
the request is submitted to the FUND, the COMMITTEE will act on the 
request and return its action to the Executive Committee of PEC which 

-.* , . will submit it to the Board of Directors. 

H. Funds may be provided to the by grant or by loan, either 
with interest or interest free as by the COMM1TTEE. 

I. All financial transactions shall ated by a motion during an official 
COMMllTEE meeting. 

J. All financial transactions or instruments shall require twr, signatures, 
the COMMITEE Chairman and one of the other two members of the 
COMMITTEE. 



K. The COMMllTEE members shall he appropriately bonded if required 
by the PEC Board or desired by the COMMITTEE. 

L. PEC office Sustaining Fund Operating Procedures, see 
AlTACHMENT "A". 

Section 5. BY-LAW CHANGES 

& ~~lavt&xceptin~ Sedion 6 (B) as noted in Section 7 
ENACWENT OF THE PEG SUSTAINING- FUND AND BYLAWS, shall 
be changed only upon recommendation of the COMMITTEE and a 314 or 
greater affirmative vote of the PEC Board present at a regular Board 
meeting. No changes shall be considered that conflict with the stated 
Purpose of the FUN 

Section 6. FUND TERMINAT1 

A. There are two reasons that could cause the operations of the FUND to 
cease and the FUND disbanded, they are as follows: 

1. PEC ceases to exist. A name change per se shall not be 
considered as causing PEC to cease existence. PEC shall mean 
the Professional Engineers of Colorado, or such other professional 
engineers organization that is the Colorado affiliate of NSPE in the 
event that PEC no longer carries that designation. 

2. By motion duly made at a regular PEC Board Meeting and carried 
by 314 or more affirmative vote at that meeting, and the succeeding 
regular PEC Board Meeting. by the PEC ~oard  members present 
each meeting. F!z#w!z 

B. In the event of the FUND termination, the following guidelines shall be 
adhered to: clrbT 
I. All donations received following the final acceptanloe of the 

termination motion shall be returned to the donator immediately 
without depositing the monies in any amount. A special accounting 
shall be kept of those monies. 

2. All termination expenses shall be paid for from the FUND. 

3. Legal notice of such termination shall be placed in the Denver Post 
for three successive weeks immediately following one of the actions 
designated in Section 6- A. An immediate mailing shall be made to all 
PEC members infotming them of this action, if possible. 

4. All funds, except those enumerated under Section 6- El above, shall 
not be returnable to the BENEFACTOR but will be incorporated into 
the PEC treasury. If this is not possible, such funds will be distributed 

.-+,: 
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equally with a designated use to the Colorado School of Mines,  
Colorado State University and the University of 
support engineering scholarships at these institutions. od 

Section 7. ENACTMENT OF THE PEC SUSTAINING FUND AND Bylaws 

The PEC Sustaining Fund shalt be enacted into existence by such motion 
made at a regular PEC Board Meeting to accept these Bylaws and 
approved by majority vote of the P€C Board present at that meeting. By 
such action the PEC Board agrees that Section 6-43 relating to the 
FUND disbandment guidelines shall not be changed. The PEC Board 
further agrees that they have only such control and authority as 
specifically delegated to them within the FUND Bylaws. 

ATTACHMENT "A" 

PEC SUSTAINING FUND OPERATING PROCEDURES 

1 . All funds received in the PEC office earmarked for the PEC Sustaining Fund, 
whether from NSPE monthly reports or regular individual contributions, are to be 
immediately credited to the Sustaining Fund Account in the PEC accounting 
system. 

2. ' On a quarterly basis, prepare a list of all contributors by date. A copy of this list to 
be kept on fife at the PEC office and a copy sent to the members of the 
Committee. 

3. Prepare and send a letter of thanks to each former contributor together with the 
necessary within 30 days of receipt of a contribution. 

4. Prepare and provide a certificate for each new annual contributor and arrange to 
have a presentation made at the next meeting of the contributor ' s Chapter by a 
member of the Advisory Committee or the Chapter President. 

5. Arrange to have plaques prepared for each organizational or individual life 
benefactor and arrange to have a presentation made at an appropriate Chapter 
or board meeting by a member of the Advisory Committee or PEC aff~cer within 
six weeks of receipt of a lii benefactor contribution. 

,I*+ 
6. Prepare an office record file of all contributors by Benefactor Club@howing date 

and amount received. These shouM be arranged So that copies may be obtained 
periodicalty be the Advisory Committee as they may request them. 

7. Keep an accurate and up-to-date bookkeeping account of income and expenses 
of the Fund showing two separate accounts, one for the Life Club, and one for 
the Annual Clubs. From these accounts report each quarter and annually to the 
Advisory Committee the amount of contributions made, income received and 
expenses incurred in each of the two accounts together with a running total for 
the fiscal year and the balance in each of the two accounts. 
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Each quarter, prepare a statement that shows time spent, cost of office su po&, 
and other expenses of the above items and submit them to the Adviemy k:-@ 
Committee for action to reimburse the PEC General Account. Upon approval by 
the Advisory Committee, any positive balance shall be deposited with the fiscal, 
agency designated currently by the Advisory Committee. Where a negative 
balance occurs, upon approval of the Advisoly Committee, they will draw a check 
in favor of the PEC General Fund. 

r, ,-, I . .  >;:. - : kc::: 
7 ' ' ' ' : ? :  I..,,< 
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